SC, Inc. , A New Mexico Non Profit Corporation
Senior Living Systems, Inc.     

P.O. Box 7207, Albuquerque, NM 87194
505-865-8813
Title: Resident Care Attendant  
7am-3pm  3pm-11pm  11pm-7am  Shift   
Qualifications: 1 year experience in health care or equivalent education preferred, ability to provide direct resident care in activities of daily living, ability effectively communicate verbally and in writing, ability to work effectively within a team concept.

Hourly Wages:  $7.00 – $8.00  per hour based on experience and education

Job Responsibilities:
Personal Care

Health Care

Medication Assistance

Documentation

Emergency Response

Entitled to two fifteen minute breaks.

All staff must read pass-on-book and progress notes at the beginning of all shifts, verbal report to oncoming shift

Personal Care

Dress and groom all residents each morning, including hair, face, teeth, clothing etc.

Assist with night time procedure of each resident, including mouth care, personal hygiene, etc. Shave all male residents as scheduled

Ensure all residents are dressed appropriately and well groomed 
Follow up during the day on mouth care, toileting, personal hygiene 
Bathe residents as schedule including, skin care, clean ears, lotion to body, hair washed and styled. Inspect resident for toe nails and fingernails, report to coordinator any need for follow up.  Document any problems regarding bathing or if a resident had bath. If resident refuses, document and leave note for coordinator if problem continues

Put all clothes away, make sure resident’s drawers and closets are organized. Communicate with care coordinator any problems

Greet all family members and visitors each visit, check to see if there is anything they would like done, respond to needs, document concerns

Assist with recreation and leisure activities as requested to ensure participation of residents

Follow policy and procedures as outlined

Health Care

Follow all doctor or therapist treatment plans, document as required

Document all health care concerns, call family and/or physician as needed, report to care coordinator
Follow all treatment plans with regard to any special care needs etc.

Take vitals as needed

Medication Assistance:  document all incoming medications, document all changes in medications orders correctly, follow procedure for assistance with medication, ensure residents are following prescription orders
Report all medication problems to care coordinator
Cleaning Schedule

Check bathroom during the day for cleanliness

Make all beds (mornings)

Vacuum rooms as needed (day/evening shift only)
Laundry all soiled linens

Keep residents personal laundry separate for wash

Maintain the cleanliness of the home

Empty bedside commodes and urinals during shifts 
Following cleaning schedules as assigned per each shift
Food Service

Assist residents to meals and assist with service (use safe food handle practices)

Document intake as required on certain individual care plans

Assist all residents as needed with meals 
Documentation

Make daily entry in progress notes at the end of shift, note all changes in behavior, eating, visits, physician visits, changes in medications, bathing etc.

Fill out incident forms on all falls, injuries or strange occurrences, complete community incident reports as required
Contact families and administrator on all incidents

Physician visit forms must be sent on all physician visits

Physician phone call forms completed on all calls to physicians.

Home health care visits forms for all professional home visits

Pass-on-book for general information 
Emergency Response

Responsible for the general whereabouts of all residents, check hourly for assistance.

Respond to all emergencies as outlined in procedures

Fill out all appropriate forms

Attend staff meetings as schedules

Attend training as scheduled
TB certificate required

Assistance with Medications and First Aid required

Valid Drivers license and driving record must be on file if providing transport

This position requires you to:

Transfers and physically assist residents (must be able to lift 50lbs.)
Stand, stoop and be on your feet for long periods of time

Communicate effectively in wilting and verbally

Demonstrate effective problem solving and leadership skills

Remember that job descriptions are guidelines to ensure that specific tasks are completed. Each staff person is responsible to ensure the safety and welfare of the residents, to maintain the cleanliness of the home and to make the lives of our residents peaceful and pleasant

